UNIVERSITY BAPTIST CHURCH

Policies, Procedures & Guidelines Manual

No. 6 Guidelines for the Church Bus

All drivers should fully familiarize themselves with these policies and procedures prior to driving the church bus.

1. The use of the church bus is limited to church-related activities or organizations where a majority of the passengers will be church members. The church bus is not to be used for personal purposes.

2. The church bus is reserved on a first-come basis.  The sign-up calendar will be in the church office.

3. Consistent with the laws of the commonwealth of Virginia and our insurance carrier requirements, anyone driving the church bus (since it has a capacity greater than 15 passengers) shall have a valid Commercial Driver License (CDL) with a “P” endorsement.  In addition, the driver must be approved by the Transportation Committee Chair and the staff member designated by the Senior Pastor.

4. When a driver applicant desires to become qualified, he/she shall complete the church application form and present a copy of their CDL to the staff member who will review the request with the Chair of the Transportation Committee.  Jointly they will review the driving history of the applicant and other relevant information regarding the person seeking to drive the bus.  The application will be acted upon in a timely manner and the applicant notified.

5. All drivers who are approved to drive the bus shall annually renew their application form by providing the church office a current copy of their CDL The designated staff member will be responsible for the annual review..
6. The church office will maintain a file containing a copy of the license of each approved driver and their signed application form.  The designated staff member will notify our insurance carrier each time there is an addition or deletion to the list of approved drivers.
7. When children are being transported, an additional adult must act as a safety rider.  The driver is the final authority for the safe operation of the vehicle.  As such, it is the driver’s responsibility to enforce strictly the safety rules and procedures.

8. All drivers of the church bus shall be between the ages of 21 and 70.

9. All drivers shall be in good physical condition.

10. Any driver with three or more current violations will not be allowed to drive.

11. All drivers will be subject to all state, Federal and Department of Transportation rules.

12. All drivers will be subject to the Church Transportation Committee policies.

13. Obey all speed limits and traffic laws.  The cost of any traffic violation tickets will be paid by the driver of the bus.

14. The church bus shall be returned to its permanent parking location at the end of each usage unless approved otherwise.  The interior of the bus must be cleaned after each use.

15. The driver of the bus must complete a pre-trip checklist for safety items  in accordance with federal and state motor vehicle law including, but not limited to condition of the bus lights, horn wipers, tires, steering, fluids, oil and gas prior to departing on a trip.  The complete list is contained in the Commercial Drivers Manual available from DMV.  After the trip, drivers must complete the trip record sheet and are responsible for the general cleanliness of the bus after use.

16. Load and unload passengers on the same side of the street as the passengers’ destination.

17. When backing the bus, use someone at the back of bus to assist you.

18. A cell phone should be on board with emergency phone numbers.

19. Remember, a fully loaded bus takes much longer stopping distance than a passenger car.  DO NOT follow too closely.

20. The Church will be responsible for the cost of obtaining the CDL required for our drivers.

KEYS

The bus driver must make arrangements prior to the event for the bus key pick-up and sign-out.  The bus keys will be located in the church office and the bus can be signed out during normal church office hours.  Please pick up keys during these hours.  If traveling out-of-town, you will be assigned two sets of keys, one for the driver and one for the safety rider.

Following the trip, all keys must be returned, along with the trip record sheet, to the church office.

RESOURCE CONTACTS:

Battlefield Ford for any motor or chassis problems-Butch Dalton 977-7960 Ext 2243,

Bus problems, Sonny Merryman, Inc. – Dean Farmer 804-821-1000 Ext 308

ACCIDENT – In the event of an accident involving a church vehicle, perform the following:

Using the same common sense you would exercise in the event of an accident in your private vehicle, document names, telephone numbers, and insurance coverage for all persons and vehicles involved, including witnesses.  Secure help for an injured person(s).  Call police to write up the accident.  Call the church during office hours to notify us that you have had an accident.  After office hours, call Ed Smith if you have any questions or unusual problems.  The insurance company will be notified by the Church Office on the first business day after the accident.
Approved by UBC Church Council
Date:  March 6, 2011
Application to Drive UBC Church Bus

I have a current Commercial Drivers License with a “P” endorsement and wish to be approved to drive the bus which Is owned by the University Baptist Church. A copy of my current CDL is attached to this application.  

I agree to:

1. Promptly notify UBC of any moving violation or changes to my CDL

2. Annually provide the church office with a copy of my CDL.   

3. Follow the “Guidelines for the Church Bus” which have been given to me.

4. Obtain an ICC physical for “out of state” driving.

Signed__________________________________

Date___________________________________
UBC  Church Bus Driver Applicant Guidelines 

